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BIBLIOGRAPHIES AND REFERENCING.  

When you’ve read a book by someone else and you’ve used it to help you write your work, you 

need to make sure you reference it.  This is done in two ways. 

Bibliography and References. 

If you have simply read the book, but not used any examples, then it goes into a Bibliography of 

books you’ve read for this project.  If you’ve used a quote or example from the book in your 

essay, you need to make sure you Reference it in the body of your work.  As it’s easier to make 

your Bibliography as you go along and then use it to help with your Referencing, we’ll look at 

Bibliographies first. 

 

Bibliographies. 

A Bibliography is a list of materials you’ve used which goes at the end of your work.  

Bibliographies are also hugely useful, and very good practice for when you get to university.  At 

the end of your assignment you should list all of the material you’ve used in writing your essay.  

Bibliographies should include all Primary Sources you’ve used (e.g., the play or poetry collection 

you’re using), as well as Secondary Sources (e.g. books written about the subject and journal 

articles you’ve read, and websites you’ve accessed to inform your reading.) 

You can split your Bibliography into these three sections: Primary Sources, Secondary Sources, 

and Websites Accessed. 

For books, you will need: 

the AUTHOR 
the TITLE 
any EDITORS or TRANSLATORS 
the PLACE OF PUBLICATION 
the PUBLISHER 
and the YEAR OF PUBLICATION. 

 

McEachern, Claire, ed., The Cambridge Companion to Shakespearean Tragedy. (Cambridge: 

Cambridge University Press, 2002.) 

 

If you are citing a chapter or article within a book with a different author, remember to add the 

AUTHOR, TITLE, and PAGES of the article within that book, as well as the details of the book 

itself.  

Paster, Gail Kern, ‘The tragic subject and its passions,’ in Claire McEachern, ed., The Cambridge 

Companion to Shakespearean Tragedy. (Cambridge: Cambridge University Press, 2002.) pp. 142-

59. 
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For journals, you will need:  

the AUTHOR 
the ARTICLE TITLE 
the JOURNAL TITLE 
the VOLUME NUMBER OF THE JOURNAL 
the YEAR OF PUBLICATION 
and THE PAGES OF THE JOURNAL in which the article is found. 
 
 

Jackson, Esther Merle, ‘King Lear: The Grammar of Tragedy’, Shakespeare Quarterly, 17 (1966), 

25-40. 

 

For websites, you’ll need:  

the website AUTHOR (if there is one) 
the website TITLE 
the YEAR the site was last updated 
the FULL WEBSITE ADDRESS 
along with the DATE YOU ACCESSED the site.  

 
  

England, the 16th Century (2003), <http://www.pbs.org/shakespeare/locations/> [accessed 1 
September 2013]. 

 

For articles in newspapers or magazines (not scholarly journals), simply include the AUTHOR, 

ARTICLE TITLE, NEWSPAPER NAME, DATE OF ISSUE, any relevant SECTION name, and the 

PAGES.  The initial ‘A’ or ‘The’ of the newspaper name is left out, with the exception of The 

Times. 

Friedland, Jonathan, ‘Across the Divide’, Guardian, 15 January 2002, section G2, pp. 10–11. 

 
I have included a sample Bibliography at the end of this guide as an example. 

 

References. 

Referencing is what you use when you’re quoting a source text or critical material.  If you’re 

using an argument or statement from someone else, you need to reference it.  If you’re 

quoting a line of a book or a play, you need to reference it.  If you’re using a theory someone 

else has come up with, you need to reference it.   

This is important to remember when you are making notes from reading material – always take 

note of page number, publication details, and, obviously, author and title. 

http://www.pbs.org/shakespeare/locations/
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The first time you use quote from a text, you should give its full details in a FOOTNOTE.  

Footnotes are very simple – once you’ve typed your quote, use CTRL+ALT+F to add a footnote, 

citing the full Bibliography reference, plus the page (book), lines (poetry), or act, scene, and 

lines (plays) you’ve used.  I’ve made an example of references and footnotes below for you: 

The next time you’re quoting from the same book or play, you can shorten your footnote to 

include just the author name and page, or poetry and play reference – there’s no need to type 

the whole thing out all over again. 

 

Referencing Tips. 

If you want to quote the start of a line, sentence or short paragraph, miss out a little in the 

middle and quote the bit in the end, you don’t need to use two separate quotes.  Instead, just 

use “the first part you want to quote […] and the last part you want to quote.” The […] indicates 

that you’ve cut some bits out. 

If you’re quoting a poem or play and are only using a couple of lines, you can reference them all 

in one go, but using a slash / to designate the different lines: “Gazing where the lilies blow / 

Round an island there below, / The island of Shalott.”1  - don’t forget to include the line 

numbers in your footnote!  

 

(Single pages are denoted as: p.23, multiple pages read: pp.23-9.  The same goes for lines of 

poetry: one line is referenced as: l. 12, multiple lines are: ll. 12-16.) 

If you’re quoting more than three lines of text you should first consider if you really need to, but 

if you do, pop them in an indented paragraph like the King Lear example above. 
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